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• Complete details

•  Description of 
request

•  Supporting 
information

Present to Bids 
Committee

•  meetings take place 
every 2 months

•  max presentation 
time of 10 minutes

Answer questions:

Dependent on type 
of bid. See Note 1

Revise text and 
resubmit application

Submit application

BID 
GRANTED?

Within 2 weeks:

Submit required 
information, see 
note 2

NO

APPLICATION 
APPROVED

APPLICATION 
FORM

APPLICATION 
ACCEPTED? YES


